
STEP 1 - Click on the "Account"

Button
STEP 2- Click on the "Contract Details" Button



STEP 3- Click on the suitable contract



STEP 4- Click on the "more options" button



STEP 5- Click on the "edit" button



STEP 6 - Click the down arrow on the

"Freeze end date" section and edit to your

preferred start date.

STEP 7- Confirm your new end date.


